
Unit:5 Digital Presentation Using LibreOffice Impress 

Chapter 1: Understand Features of an Effective Presentation 
1. Concept of Presentation 

A presentation is a way of communicating information to an audience using visual aids like slides. It is 

commonly used in meetings, classrooms, and conferences. 

 

2. Elements of Presentation 

The basic elements include: 

 Text – For headings, bullet points, descriptions 

 Images – To visually support the message 

 Audio/Video – For demonstration or engagement 

 Animations and Transitions – For smooth flow and better attention 

 Charts and Graphs – For data visualization 

 

3. Characteristics of a Good Presentation 

 Clear and Concise content 

 Visually appealing design 

 Proper use of fonts and colors 

 Logical flow of information 

 Time-bound (not too long or short) 

 Interactive (includes Q&A, animations, etc.) 


